
 

          
JOB DESCRIPTION 

  

POSITION TITLE: Trails and Preserve Specialist 
DEPARTMENT: Land Team 
REPORTS TO: Director of Land Management 
CLASSIFICATION: Full Time/Exempt 
 
JOB SUMMARY: 
The Trails and Preserve Specialist oversees and performs the stewardship and upkeep of the real estate 
and trails owned, managed or leased by Berks Nature. This role requires a consistent presence on our 
trails and preserves. The Specialist collaborates closely with the Land Team, taking charge of monitoring, 
stewarding, and maintaining the organization’s leased acres, owned preserves, and trails. 
 
ESSENTIAL JOB FUNCTIONS: 

• Advocate for Berks Nature's mission and services. 

• Continuously assess, maintain, and manage owned and leased properties. 

• Regularly evaluate, maintain, and manage trails that are owned or leased. 

• Foster and maintain relationships with municipal and government partners in areas where our 
trails and preserves are located. 

• Create and uphold a capital budget, prioritizing necessary improvements and/or expansion of 
trails and preserves. 

• Establish and maintain a reasonable annual budget for the upkeep of Berks Nature trails and 
preserves. 

• Assist with preparing and overseeing grants and associated project budgets. 

• Update and manage the management plans for all Berks Nature preserves and fee-owned 
property. 

• Assist with the annual monitoring of Berks Nature easements on Berks Nature owned 
properties. 

• Represent Berks Nature in relevant committees, meetings, and conferences that impact Berks 
County and our mission. 

• Coordinate efforts with local, regional, and state government as well as non-government 
partners as needed. 

• Perform other assigned duties. 

• Participate in the onboarding of new employees and interns. 

• Cultivate a sense of community, belonging, and connection to nature. 

• Champion efforts in equity, diversity, and inclusion to achieve strategic goals. 

• Uphold professional standards and maintain a compassionate demeanor. 

• Ensure clear and regular communication, fostering positive relationships with staff, interns, 
volunteers, students, and other stakeholders to achieve common objectives and prevent 
conflicts. 

• Complete required training, professional development, and documentation promptly. 

• Maintain a schedule as determined by the Director of Land Management. 

• Attend staff meetings and other relevant gatherings. 

• Assist with Berks Nature activities and other duties as necessary. 

• Assist with the maintenance of Berks Nature's community gardens as necessary. 
 



 

 
 
 

EDUCATION, EXPERIENCE, AND QUALIFICATIONS: 

• Hold at least a bachelor’s degree in environmental resource management or a related field, 
along with 3-5 years of relevant experience or an equivalent combination. 

• Required Clearances and Training (to be obtained prior to hire): 

• Pennsylvania State Police (PSP) Criminal History (PA Act 35 and Act 114) 

• Pennsylvania Department of Human Services (DHS) Child Abuse History (Act 151 and Act 
114) 

• Federal Criminal History Record Information (CHRI) – FBI Report (Act 114) 

• Mandated Reporting Training (Act 126) 

• Reliable transportation 
 
KNOWLEDGE, SKILLS, AND ABILITIES: 

• Exceptional leadership abilities along with strong interpersonal skills, strategic thinking, project 
and grant management, organizational acumen, entrepreneurial spirit, and effective time-
management skills. 

• Self-motivated and solution-oriented, with the ability to work independently as well as 
collaboratively within a team. 

• Effective communicator, driven by a desire to listen and engage compassionately with both 
children and adults; possesses strong written and verbal communication skills. 

• Proficient in various software and integrated applications, including communication tools, the 
Microsoft Suite, project management software, and other productivity tools; possesses a broad 
skill set and knowledge in natural resource management and land protection. 

• Possesses excellent communication and presentation skills, able to convey a compelling and 
inspiring vision and a clear sense of purpose to diverse audiences, both individually and in 
groups. 

• Collaborates effectively with other organizations and entities in advisory roles, gaining 
cooperation from individuals or groups without direct authority to achieve program goals. 

• Able to work with a diverse constituency that includes influential individuals with varying 
perspectives on environmental issues. 

• Skilled in designing, implementing, and directing multiple projects, setting deadlines, and 
ensuring program accountability. 

• Committed to maintaining the confidentiality of sensitive information. 

• Experienced in managing employees, interns, volunteers, and/or temporary staff. 

• Possesses a genuine interest in land and water conservation, community stewardship, and trails. 

• Previous experience in non-profit or government sectors is a plus. 

• Available to attend occasional evening or weekend meetings and events. 

• The position requires outdoor work and the ability to stand for extended periods. 

• Holds a valid driver’s license and has access to a functioning personal vehicle. 

• Must obtain and maintain a pesticide license (training and licensing costs will be covered by the 
organization). 

• Trained and experienced in conservation stewardship and protection. 

• Knowledgeable in natural history, biology, botany, ecology, geography, geology, environmental 
resource management, and related fields. 

• Understanding of watershed science. 



• Exhibits excellent organizational skills.

• Familiar with the safe operation of hand and power tools, including but not limited to
chainsaws, circular saws, power drills, and other equipment used in conservation stewardship
and land management.

• Ability to communicate regularly and effectively with the team.

PREFERRED QUALITIES: 

• A solid work ethic, demonstrating reliability, honesty, and kindness.

• Capable of laughing, staying calm, and persevering in the face of challenges.

• Possesses a patient and positive attitude.

• Enthusiastic about personal growth and learning alongside others.

PHYSICAL DEMANDS/WORK ENVIRONMENT: 
The physical demands and work environment for this position require the employee to perform 
essential functions in various outdoor and indoor settings throughout the year. The role involves 
spending significant time outdoors in all weather conditions, including heat, cold, rain, and snow, and 
across different terrains. Employees must be capable of sustained physical activity such as standing, 
walking, hiking, bending, stooping, and stretching. The role also requires verbal communication to 
groups, eye-hand coordination, and manual dexterity for equipment setup and assistance. The 
employee must be able to lift up to 50 pounds and have normal hearing and eyesight to ensure safety 
and effective communication with participants. They must be physically able to respond to emergency 
situations, including administering first aid and assisting in fire, evacuation, or injury scenarios. The 
office and campus are smoke-free, and candidates are expected to work in a friendly and harmonious 
environment. This job description is not exhaustive and may evolve as needed to cover additional duties 
and responsibilities. Reasonable accommodation can be provided for individuals with disabilities to 
perform essential functions. 

EQUAL EMPLOYMENT OPPORTUNITY STATEMENT: 
Berks Nature is committed to a policy of equal employment opportunity. We celebrate diversity and are 
committed to creating an inclusive environment for all employees and applicants. All aspects of 
employment are governed and administered on the basis of merit, qualifications, and competence and 
are not influenced or in any manner affected by race, color, age, sexual preference, national origin, 
ancestry, religion, disability, marital status or any other classification protected by law. 

BERKS NATURE’S COMMITMENT TO DIVERSITY, EQUITY, INCLUSION, JUSTICE AND BELONGING: 
We value a racially, ethnically, and culturally diverse work community and we strongly encourage 
applications from people of all backgrounds within our community to help Berks Nature achieve its 
mission.  

Just like it takes a diversity of species to make our natural environment thrive, Berks Nature recognizes 
that having a culture of inclusion where all individuals feel respected and are treated fairly will bring us a 
power of talent to do our work and engage others in the love for and protection of nature.  Accordingly, 
it is Berks Nature’s goal to be intentional and inclusive in the involvement, engagement, and 



empowerment of all groups of people within our community to help Berks Nature achieve its mission. 
Berks Nature will take the broadest possible view of diversity in order to attract, develop, engage and 
retain people from all walks of life and backgrounds in our work.  Berks Nature endeavors to not see any 
species become extinct. So to, we desire not to neglect or exclude any audience from our work. 

BERKS NATURE IS AN EQUAL OPPORTUNITY EMPLOYER. 


